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npomoxon Ne06
ITOJIOZKEHUE

0 IIIKOJIbHOM OHOJJIOTEKEe
MOBY COIII N5 um.H.O.KpuBourarmkuHa
(¢ yriryGJIeHHBIM M3yY€HHEM OTAEJIbHbBIX IPEIMETOB)
TOPOACKOrO0 OKpyra «ropo fkyrck»

. O0mme mMoJI0KEeHUA
1. Tlonoxenue o mkonpHOM OuGIHOoTeKe MOBY COII N5 um.H.O.KpuBomankuna (nanee —
[Tonoxxenue) paspaborano B cooTBeTcTBUU ¢ DepepanbHbIM 3aKOHOM OT 29.12.2012r. Ne
273-03 «O06 obpazoBanmu B Poccuiickoii Deneparumny, DenepalibHBIM 3aKOHOM OT
25.07.2002r. Ne 114-®3 «O npoTUBOAEHCTBUM IKCTPEMUCTKON JEATEIBHOCTU» (ped. OT
21.07.2014 c¢ wusmeHeHusiMu, BcrynuBmiuMu B cuiay ¢ 02.08. 2014), denepajibHbIM
3ak0oHOM OT 29.12.2010r. Ne 436-®3 «O 3amure nereil or nHpopManuy, TPUUUHSIOMIEH
BpEJl UX 3/J0POBBIO U Pa3BUTHUIO», DenepanbHbIM 3aKoHOM 0T 24.07.1998r. Ne 124-D3 «O6
OCHOBHBIX TapaHTHsX mpaB pedéHka B Poccuiickoit @enepanumny, denepaibHbIM 3aKOHOM
oT 29.12.1994r. Ne 78-®3 «O Oumbnmoreunom neie», B coorBerctBun ¢ ®I'OC HOO,
dI'OC 000, ®I'OC COO, CanlluH, YcraBom 06pa3oBaTeIbHON OPraHU3aIIUN.
Hactosmee Ilonmokenue pacmpocTpaHsieTcss Ha OUOIMOTEKY MYHUIIMIAIBHOTO aBTOHOMHOTO
obmeodpazoparenbHoro yupexaenuss MOBY COI NeS um.H.O.KpuBomankuna (nanee —
[Ixomna).
2.  bubnmoteka siBNseTCs CTPYKTYpHBIM mozapaszzaeneaneM LLKomsl, yuacTByIOIMM B y9eOHO-
BOCIIMTATEIbHOM IIPOIIECCE B IIENIAX OOecreueHus MpaBa YYacTHUKOB 00pa30BaTEIbHOTO
npoliecca Ha OecIuIaTHOE MOJIb30BaHue OUOINOTEYHO-MH(DOPMAITMOHHBIMU PECYPCAMHU.
3. OOecrneyeHHOCTb  OMONMOTEKM  y4eOHBIMH, METOJMYECKMMH M  CIPABOYHBIMHU
JOKYMEHTaMH YYUTBIBAETCS MPH JULEH3UPOBAHUHU 00111€00pa30BaTEIBbHOIO YUPEXKICHHS.
4.  Ienu OUOIUOTEKU COOTHOCSTCS C LIETSIMU 00I11€00pa30BaTENbHOTO YUPEKICHUS:
~ (opMHUpoBaHHE OOLIEH KyJIbTYpbl JUYHOCTH OOYYAIOUIMXCS HA OCHOBE YCBOCHMS
0053aTeIbHOTO MHUHMMYyMa COJIepKaHUsl 00Ieo0pa3oBaTeNbHBIX IpOrpamMM, HX
ajanTanus K *KHU3HHU B OOIIECTBE;

~ CO3JJaHME€ OCHOBBI JUIsI OCO3HAHHOTO BBIOOpA U  TOCIEAYIOUIETO OCBOCHMUS
po¢eCcCHOHATIBHBIX 00pa30BaTENIbHBIX MPOTPAMM;

~ BOCHUTaHHE TPAXKTAHCTBEHHOCTH, NATPUOTH3Ma, TOJIEPAHTHOCTH, VYBAXKEHUS K
(dbyHIIaMEHTaIbHBIM TIpaBaM M CBOOOJAaM 4YeJNOBEKa, Pa3HbIM KyIbTypaM U SI3bIKaM,
TpyAOII00us, TIOOBH K OKPY>KaIOLIel MPUPOJIE, CEMbE;

~ (GopMHUPOBAHUIO 370POBOTO 00pa3a KU3HHU.

5. bubnmoreka pyKOBOJICTBYETCS B CBOEH JIeATENbHOCTH (heepaabHbIMU 3aKOHAMH, YKa3aMH
u pacnopsbxkeHusamu  IIpesunenra Poccuiickoir ®enepanuu, IOCTAHOBICHUSAMU U
pacniopsbkenusmu [IpaBurennscrBa Poccuiickoit @eneparuu, Pecnyonuku Caxa (SkyTus)



U HCTIONHUTEIbHBIX opraHoB ['O «ropox SIKyTck», pelIeHHsIMH COOTBETCTBYIOLIETO

oprana ynpasjeHus oOpa3oBanuem, ycraBoM LlIkonsl u Hactosimum Ilonoxxenuem.

6. JlestenbHOCTh OMOMMOTEKHM OCHOBBIBACTCS Ha MNPHUHIMIIAX JEMOKpAaTUH, TyMaHU3Ma,
0O0IIEIOCTYITHOCTH, IPUOPUTETA YEIOBEUCCKUX IIEHHOCTEH, OTCYTCTBUS TUCKPUMUHAIIMN
10 KYJIbTYPHOMY, SI3IKOBOMY, COIIHAJILHOMY, ITOJIOBOMY NPU3HAKY, CBOOOAHOTO PA3BUTHUS
JIMYHOCTH, CBETCKOT'O XapakTepa o0pa3oBaHUsl.

7.  Ilopsmok moiab30BaHUSI ICTOYHUKAMHU HH(POPMAIINH, IEPEUEHb OCHOBHBIX YCIYT U YCIOBUS
UX MpeJocTaBIeHUs orpenesstorces HactosmuM [lonoxenuem u [IpaBunamu nonbp3oBaHus
OHOINOTEKOM.

8. Illxkoma Hecer OTBETCTBEHHOCTb 3a JIOCTYIIHOCTb M  KadyecTBO OMOIMOTEYHO-
UH(POPMALIMOHHOTO 00CTY)KMBaHUsI OUOINOTEKH.

B Oubnuoreke 3ampemaercs U3JaHUE U PacIPOCTPAHEHHUE MEYATHBIX, ayIH0, ayIMOBH3yaTbHbIX
U MHBIX MaTepHAJIOB, COJEP)KAIIUX XOTA OBl OJUH M3 NPU3HAKOB, MPEITyCMOTPEHHBIX
yacTblo nepBoil crtateu 1 @DenepanpHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O
MPOTUBOACUCTBUN IKCTPEMUCTKON JI€ATEIHHOCTI.

[lepcoHanbHYI0 OTBETCTBEHHOCTh 3a COOTBETCTBHE (DOHIOB OMOIMOTEKH TpeOOBaHUSM
NEHCTBYIOIIEr0 3aKOHO/IaTEIhCTBA BO3JIAraeTCs Ha 3aBEYIOIIEr0 OMOINOTEKOM.

Bce nocrynatomue B OuOIMOTEKY TOKYMEHTHI, IUTEpaTypa B 0053aTEITLHOM TOPSIIKE CBEPSIOTCS
¢ @enepanbHBIM CIIHCKOM YKCTPEMHCTCKHAX MarepuaioB. | pa3 B KBapTaa MPOBOIUTCS
peBu3usi OMONMMOTEYHBIX (POHAOB HAa BBIABICHHE JIMTEPATYphl, NPUUYHHSIONIEH Bpen
3I0POBBIO U PA3BUTHIO JIETEH, B TOM YHCJIE SKCTPEMHUCTCKOTO XapaKTepa.

B 6ubnuoteke 1 pa3 B Mecsiy 0OHOBISAIOTCS NaHHbIe U3 DeepanbHOro CUCKa IKCTPEMUCTCKUX
MaTepuasoB, KOTOPbIE pacCHedaThIBAIOTCS M JOOABISIIOTCS K paHee pacleyaTaHHOMY
crucky. OGHOBIIEHHBIH CIIUCOK AKCTPEMHUCTCKUX MAaTEPUAIOB COXPaHIETCsS KaKIblid pa3 Ha
KOMIIBIOTEpE IMearora-ondauorexaps ¢ ykasaHueM J1aTbl OOHOBJICHHUS.

[Ipu oOHapyKeHUH MaTepuanoB, BKIIOUEHHBIX B @DelnepalbHbI CIHUCOK 3KCTPEMUCTCKUX
MaTepHajioB, a TaKke MaTepHalioB, HAHOCANIMX BpPEJ 3I0POBBI0O U  Pa3BHTHUIO
00yJaromuxcsi, OHU W3BIMAIOTCS, COCTaBISIETCS AaKT O CHHCAHUM W YHHUYTOXCHUHU
UCKIIFOUEHHOU M3 OUOIMOTEKH JIUTEPATypPhl U MaTepHaioB.

9.  Opranuzamus o0CITy)KMBaHUSI YUaCTHHKOB OOpa30BaTEIHHOTO IMPOIEcca MPOU3BOIUTCS B
COOTBETCTBUM C MPAaBUJIAMU TEXHUKU O€30MAaCHOCTU U MPOTHBOIOKAPHBIMU, CAHUTAPHO-
TUTUEHUYECKUMU TPEOOBAHUSIMH.

I1. OcHoBHBIE 3a12a4N

10. OcHOBHBIMH 3aauaMy OMOIUOTEKHU SIBIISTFOTCSI:

a) obecrieyeHne  ydacTHHKaM  0Opa3oBaTelbHOTO  Mpolecca -  00y4aromuMmcs,
MEarOTHYECKUM ~ Pa0OTHUKAM, pPOAMTENSIM (MHBIM 3aKOHHBIM TIPEACTaBUTEISIM)
oOyuaroluxcsl (J1anee - MoJab30BaTeNsIM) - J0CTyNa K MH(POpPMAIUH, 3HAHUSAM, UIESIM,
KYJIbTYpHBIM [EHHOCTSIM MIOCPENICTBOM MCTIOJIb30BAHUS OuOIMOTEeYHO-
MH(OPMAIIMOHHBIX PECypcoB 00I11€00pa30BaTeNbHOIO YUPESKICHUS Ha Ppa3IMYHBIX
HOCHUTEIISAX: OyMakHOM (KHIDKHBINA (poH, POHI MepruoguuecKux U3AaHui); MarHUTHOM
(poun aymmo- wu Bugeokaccer); 1udppoBoM (CD-amckn); KOMMYHUKAaTHBHOM
(KOMITBIOTEPHBIE CETH) M MHBIX HOCUTEIISX;

0) BOoCIHMTaHWE KYJIBTYPHOTO U TPAKIAHCKOTO CAMOCO3HAHMSI, Pa3BUTHE TBOPUYECTBA;

B) (opmMHpoBaHME HABBIKOB HE3aBHCHUMOIO OMOJIMOTEYHOrO IMOJIb30BaTENs: OO0y4YeHHe
MOKMCKY, 0TOOpPY U KPUTUUECKOH OlIeHKe MH(OpMaIIHH;



r)

COBEPIICHCTBOBAHNE TMPEIOCTABISCMbIX OHMOIMOTEKON YCIyr Ha OCHOBE BHEIPEHHS
HOBBIX  HMH()OPMALMOHHBIX TEXHOJOTHMH ¥  KOMIBIOTEpU3alMU OUOIMOTEHHO-
MH(OPMAIMOHHBIX POLECCOB, (OPMHUPOBAHNE KOMPOPTHON OMOIMOTEUHON CpEebI.

I11. OcHoBHbIEe pyHKINH

11. Jlna peanu3anuu OCHOBHBIX 3aj1a4, OMOIHOTEKA:!

a)

~

KOMIUIEKTYEeT YHHUBEpCAIbHBIA (OHI yueOHBIMH, XYIOKECTBEHHBIMH, HAy4YHBIMH,
CIIPaBOYHBIMH, I€arOTHYECKUMH W  HAYYHO-TIOMYJSIPHBIMH ~ JOKYMEHTaMH Ha
TPaAMLIMOHHBIX ¥ HETPAJAUIHOHHBIX HOCHTENSX HH(POPMAIMU B COOTBETCTBHH C
@enepanbHbiM - 3akoHOM  oT  25.07.2000 Ne 114-®3 «O npoTuBOAEHCTBUM
OKCTPEMHUCTKON JEATETBHOCTH», HE AOMycKas MOsBICHHS B OuOmuoredHoM ¢oHIe
IIKOJIBI TICYATHBIX MaTEPHAJIOB HKCTPEMHUCTCKOTO XapaKTepa:

aKKyMyJaupyeT (OHJ  JOKYMEHTOB, CO3JaBaeMbIX B  00mE0Opa3oBaTeIbHOM
yupexaeHun (myOauKkanuii u paboT meaaroroB o0IIe00pa3oBaTEIBbHOTO YUPEIKICHHS,
JYYIIUX HAYYHBIX PadoT U pedepaToB 00yUJarOmUXCs U JIp.);

OCYIIECTBIISICT Pa3MeIIeHHEe, OPraHU3aIMI0 U COXPAHHOCTh JIOKYMEHTOB;

0) co3gaet HH(YOPMAMOHHYIO MTPOTYKITHIO:

~

OCYILIECTBIISIET AHATTUTUKO-CUHTETUYECKYIO MepepadoTKy HH(pOpMaInu;

OpraHu3zyeT ®  BeIeT  CHpaBOYHO-OMONHMOrpaduueckuii  ammapaT:  KaTajoru
(anmpaBUTHBIN, CHUCTEeMAaTUYECKUIl), KAPTOTEKU (CUCTEMATHUYECKYI0 KapTOTEKy CTaTei,
TEMaTUYECKHE KapTOTEKH), JJIEKTPOHHBIA Kartanor, 0a3bl MaHHBIX MO NPOGUIIO
00111e00pa30BaTENBHOIO YUPEIKIACHUS;

pa3pabaTrbhiBacT pPEKOMEHIATENIbHbIE OuOIUMOrpaduueckne mocodus (CucKu, 0030pHl,
yKa3aTelu U T.11.);

obecrieyrBaeT MHPOPMHUPOBAHUE MOJIb30BaTENEH 00 MHPOPMAIMOHHON MPOAYKIINH;
ocyuiecTBiseT AU epeHInpoBaHHOE OUOTMOTEUHO-HHPOPMAIIMOHHOE 00CTyKUBaHKE
o0y4JaroIuXCs:

MPEOCTaBIISIET MHPOPMAIIMOHHBIE PECYpChl Ha Pa3IMYHBIX HOCHTEISX Ha OCHOBE
M3YyUYEHHS UX HHTEPECOB U MH(POPMAITMOHHBIX TOTPEOHOCTEH;

CO3JIaeT YCIIOBHS JIJIsl pealM3alii CaMOCTOSITEIbHOCTH B OOYyUeHHH, MMO3HABATEIHHOM,
TBOPYECKOH JEATEIBHOCTH C ONMOpPOM Ha KOMMYHHKAIIMIO; CIIOCOOCTBYET Pa3BUTHIO
HaBBIKOB CaMOOOYyYeHHUsI (y4acTHe B CETEBBIX OJHMMITNA/IAX, TEIEKOMMYHHKAIIHOHHBIX
MIPOEKTaX B CUCTEME JUCTAHI[MOHHOI'O O0y4YeHNs);

OopraHu3yer oOydeHHE HaBBIKAM HE3aBHCHMOTO OHOJIMOTEYHOrO TIOJNB30BaTENs H
notpeduTrens MHPOpMaUH, COACUCTBYET MHTErpalluy KOMILUIEKCAa 3HAaHUM, YMEHUH U
HAaBBIKOB pa0dOThI ¢ KHUTOM U MH(pOpMalnen;

OKa3bIBaeT WH(MOPMAIMOHHYIO TIOJJIEPKKY B pEIICHUH 3a/a4, BO3HHUKAIOIINX B
mporiecce ux yueOHoM, caMo00pa30BaTEIbHON U IOCYTOBOM JESITEIIBHOCTH;

OpraHu3yeT MAacCOBbIE MEpOIPHITHS, OPUEHTUPOBAHHBIE HA pa3BUTHE OOIIEH U
YUTATENILCKON KYIBTYpBI THYHOCTH, COJICHCTBYET Pa3BUTHIO KPUTHUECKOTO MBIIICHHS,
COJICHCTBYET WeHaM IeJaroru4eckoro KOJUIEKTHBA W aJMUHUCTPALMM YUPEKACHUS B
OpraHu3ani 00pa3oBaTeIbHOrO IMpolecca U Jocyra oOyyaromuxcs (IIPOCMOTP
BugeoguibMoB, CD-11cKOB, pe3eHTalluy Pa3BUBAIOIIUX KOMITBIOTEPHBIX UID);
ocymiecTBisieT auddepeHIupoBaHHOe ONOIHOTEYHO-MH(GOPMAIITMOHHOE 00CTyKUBaHUE
MeTarOrMYeCKIX PaOOTHHKOB:



12.

13.

14.

~ BBISBISET WHGOPMAIMOHHBIE TMOTPEOHOCTH W YAOBJIETBOPSET 3allPOCHI, CBSI3AHHBIE C
oOyueHueM, BOCIIUTAaHUEM U 3/I0POBbEM JETEH;

~ BBIABISICT HMH(OPMAIMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSET 3alpochl B 00JacTh
MeJarornyecKuX MHHOBAIIUI U HOBBIX TE€XHOJIOTHUI;

~ cojelcTByeT MPOPECCHOHATHHOW  KOMIIETEHIIMH, TOBBIIICHUI0  KBaTH(UKAINH,
MIPOBE/ICHUIO aTTECTAIINY;

~ co3faer OaHK IeJarornyeckoil MHQpopMaIMi KaKk OCHOBBI €IMHON HH(OPMAIMOHHOM
CIy’)kObl ~ 00IIC00pa30BATENLHOTO  YUPEKIEHUS,  OCYIISCTBIACT  HAKOIUICHUE,
cucTeMaTU3anuio HHPOPMAaLIUK 110 IPeAMETaM, pa3ieiaM U TeMam;

~ OpraHu3yer JOCTyn K OaHKy MeAarornyeckoil MHQpopMaluu Ha JHOOBIX HOCUTEIAX;
MIPOCMOTP JIEKTPOHHBIX BEPCUM MEIATOTMYECKUX U3JaHU;

~ OCYHUIECTBIIIET TeKyluee uH(opMmupoBaHue (IHU uHGOpMaANUU, O0030pbl HOBBIX
MOCTYIUICHUH U MyOIMKaIni ), ”HPOpMUpOBaHUE PYKOBOJICTBA 00IIe00pa30BaTEILHOTO
YUPEXICHUS 110 BOIIPOCAM YIPABJICHUsI 00pa30BaTeIbHBIM IPOIIECCOM;

~ TOAJIEPKUBAET JEATEIBHOCTh MEJarornyeckux paOOTHUKOB B OOJIACTH CO3JaHHS
MH(OPMALIMOHHBIX MPOIYKTOB (JOKYMEHTOB, 0a3 JaHHBIX, Web-cTpaHull u T.11.);

~ CIIOCOOCTBYET MPOBEICHUIO 3aHATUH MO (popMHpoBaHUIO HHPOPMALIMOHHON KYIBTYPHI;
gaBigercs 0a30il  ANs  MpOBeNEHUs MPAKTUYEeCKHX 3aHsATHii 1o  paboTe cC
nH(OPMALIMOHHBIMU PECYypCaMU;

o) ocymecTBiaser auddepeHnupoBaHHOEe  OHMOIMOTEYHO-UHPOPMALMOHHOE
o0ciy>)kuBaHUE poauTesell (MHBIX 3aKOHHBIX MpPEJCTaBUTENEH) 00ydaromuXCs:

~ YIOBJETBOPSET 3allpOChl MOJb30BaTeNed U MHPOPMUPYET O HOBBIX MOCTYIJICHUSIX B
O6ubIMOoTEKY;

~ KOHCYIBTHUPYET IO BOINPOCAM OpraHM3allMl CEMEHHOr0 YTEeHHs, 3HAKOMHUT C
uH(popmMalrel o BOCHIUTAHUIO JIeTeH;

~ KOHCYJBTHUPYET IO BOTPOCaM YUYE€OHBIX M3AaHUM I 00yJarouXxcsl.

IV. Opranusanus aesiTeIbHOCTH OHOJIHOTEKH
[IxosnpHas OMOIMOTEKa MO CBOEH CTPYKTYype NENUTCS Ha aOOHEMEHT, YMTAIbHBIM 3all,
oTIeN y4eOHUKOB.
bubnuoreuHo-uHpopmaioHHoe  OOCIYKMBaHHUE  OCYIIECTBISETCS  Ha  OCHOBE
O0MOIMOTeYHO-UH(POPMALIMOHHBIX ~ PECYPCOB B COOTBETCTBMM €  Y4YEOHBIM U
BOCIIMTATEIbHBIM  IUJIAaHAMH  00111€00pa30BaTENIbHOTO  YUPEXKIEHHUS, MporpaMMamy,
MPOEKTaMU U IJIAaHOM pabOThl OMOINOTEKH.
B nensx olecnedeHus MojepHH3alMM OHUOIMOTEKM B YCIOBHMSIX HH(OpMaTH3aLMU
00pa30BaHUs U B MpeJieNiax CPEACTB, BHIICTIEMbIX YUpeaIuTelsiMu, 0011e00pa3oBaTebHOE
yupexaeHue obecrnedrnBaeT OuOINOTEKY:
~ TapaHTUPOBAHHBIM (uHaHCUPOBAaHUEM KOMIIJIEKTOBAHMS OUOIMOTEYHO-
MH(POPMAIIMOHHBIX PECYpPCOB (B CMETE YUPEKICHUS BBIBOJUTCS OTIEIBHO);
~ HEOOXOIMMBIMH CIYKE€OHBIMU U MPOU3BOJACTBEHHBIMU MOMEUICHUSIMH B COOTBETCTBHHU
CO CTPYKTYpO# OMONMMOTEKN U HOPMATHBAMU MO TEXHUKE 0€30MaCHOCTH AKCILTyaTaliu
KOMIIBIOTEPOB  (OTCYTCTBME BBICOKOW BJIA)KHOCTH, 3allbUIEHHOCTH IIOMELICHMS,
KOPPO3MOHHO-aKTUBHBIX MPUMECEHN MM IEKTPONPOBOISALIEN MBUIN) U B COOTBETCTBUU
¢ nonoxenusamu CanlluH;
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~ COBpPEMEHHOU 3JIEKTPOHHO-BBIYUCIIUTEILHOM, TEJICKOMMYHUKALUOHHOU 5
KOIIMPOBAJIbHO-MHOXKH-TEIbHOW ~ TEXHUKOM M HEOOXOIUMBIMH  IPOrPaMMHBIMU
IPOAYKTaMU;

~ PEMOHTOM U CEpBUCHBIM OOCIYKHBAaHUEM TEXHUKH U 000pyJ0BaHUS ONOINOTEKH;

~ OHMONIMOTEYHOH TEXHUKON M KaHIEISAPCKUMH MPUHAAIICKHOCTIMHU.

JleHexHbIe CpeICTBA 33 CAAHHYIO OMOIMOTEKON MaKynaTypy pacxXoIyloTcs Ha yaydllleHUe

MaTepHaIbHO-TEXHUUECKOM 0a3bl OMOINOTEKH, TOAMUCKY MEPHUOANYECKIX U3TaHUH.

[ITkosa co3aet yciaoBUs AJ1s COXPAaHHOCTH 000pYIOBaHUS U UMYILLECTBA OMOIMOTEKH.

OTBETCTBEHHOCTh 32 CUCTEMAaTHYHOCTh M KaueCTBO KOMIUIEKTOBAHUS OCHOBHOTO (OHIa

OMOJIMOTEKH, KOMIUICKTOBaHUE ydeOHOTo (OoHIa B COOTBETCTBHHM C (eaepalbHbIMU

HEepeYHAMU Y4eOHUKOB U y4eOHO-METOINYECKUX M3JIaHUH HECYT 3aMECTUTENH JAUPEKTOPA

no y4eOHO# paborte, co3JaHKEe HEOOXOAMMBIX YCIOBUU JUISl IEATEIHLHOCTH OMOIMOTEKH

HECET PYKOBOJAUTENb OOIIC00Pa30BATENBHOTO YUPEKACHUS B COOTBETCTBUU C YCTaBOM

YUPEKACHUSI.

Pexxum paboTbl OMOTMOTEKH OIMpPEENsIeTCs] B COOTBETCTBUU C IMPAaBHJIAMH BHYTPEHHETO

pacriopsiaka ILkosl.

V. Yupasiaenue. lltarsr

VYnpaBieHue OMOIMOTEKONW OCYIIECTBIISETCS B COOTBETCTBUM C 3aKOHO/ATEIbCTBOM

Poccuiickoit ®enepanuu, cyobektoB Poccuiickoit @deaepanuu 1 yCTaBOM HIKOJIBI.

OOmee pYKOBOJCTBO JICATENBHOCTBIO OHMONMOTEKH OCYIIECTBIISIET PYKOBOJIUTEINH

0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

PykoBozncTBO OMOJIMOTEKOM OCYIIECTBISET IEAaror-0uoJnoTeKapb, KOTOPbIM HECET

OTBETCTBEHHOCTb B IpefiesiaX CBOCH KOMIIETEHIMHU Iepe] OOIIEeCTBOM M PYKOBOAUTEIEM

00111€00pa30BaTEILHOTO  YUPEXAEHUs, OOydYalOUIMMHUCS, HUX POAMUTEISIMU  (MHBIMU

3aKOHHBIMH NIPEICTABUTEISIMU) 32 OPTaHU3ALMIO U PE3YJIbTAThl A€ATEIIbHOCTH ONOINOTEKH

B COOTBETCTBUHM €  (DYHKIMOHAIBHBIMM  OOS3aHHOCTSMM,  IPEIyCMOTPEHHBIMU

KBAJTM(UKAIIMOHHBIMM ~ TpPeOOBAHUSAMH,  TPYAOBBIM  JOrOBOPOM U YCTaBOM

0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

JupexTopy WIKOJBI, MEAarory-On0iaroTekap MOMAYMHSIETCS OMOIMOTeKaph, KOTOPBII

HECET OTBETCTBEHHOCTH B IPEJENIaX CBOCH KOMIIETEHIIMU TEpea TUPEKTOPOM IIKOIBI B

COOTBETCTBUU C (GyHKIMOHATLHBIMHU 00513aHHOCTSIMH, MPEyCMOTPEHHBIMA

KB (PHUKAIIMOHHBIMH TPEOOBAHUSMH, TPYIOBBIM JJOTOBOPOM U YCTaBOM ILIKOJIBI.

[Tenaror-6ubnuorexappb U oubsimorekapb Ha3HA4YarTCs PYKOBOAUTEIEM

00111€00pa30BaTEILHOTO YUPEXKICHHS U SBISIOTCS WIEHAMM 11eJarori4ecKoro KOJIJIEeKTHBA

U BXOJAT B COCTaB MEIarorMyeckoro CoBeTa 0011eo0pa3oBaTeIbHOIO YUPEXKICHHS.

[Tenaror-6ubanorexkappb pa3palaTbiBaeT u IpEJICTaBIISIET PYKOBOJUTEIIIO

00111e00pa30BaTEILHOTO YUPEIKACHUS HA YTBEPIKICHHUE CIEAYIONINE JOKYMEHTHI:

a) TIOJIO’KEHHE 0 OMOJIMOTEKE, TTpaBUJIa TOJIb30BaHUS OMOINOTEKOM;

0) CTPYKTypy OHMOIMOTEKH, KOTOpbIE pa3padaThIBAIOTCA Ha OCHOBE OOBEMOB paldoT,
OIpEeJICIEHHBIX TOJIOKEHUEM O KOHKPETHOM Oubimoreke o0011eo0pa3oBaTebHOTO
YUPEXIEHUS C HCIOJIb30BaHHEM '"MeXoTpaciaeBbIX HOPM BpPEMEHHM Ha IPOLECCHI,
BbInosHseMble B Oubnuorekax" (IloctanoBnenne MuHHCTEpCTBa Tpy/ja U COLUAIBHOTO
pazButHs Poccuiickoit @enepanuu ot 3 pespanst 1997r.N 6);

B) IJJTAHOBO-OTUYETHYIO JIOKYMEHTAIIHIO;
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26.

217.

') TEXHOJOTHYECKYIO JOKYMEHTAIIHIO.

[TopsiioK KOMILIEKTOBAaHUS INTaTa OHOIMOTEKH 00I1e00pa30BaTEIbHOIO YUPEKICHUS
PETJIIaMEHTHPYETCS €0 YCTAaBOM.

B nensax obecnieueHus muddepeHIUpoBaHHONW pabOThl MKOJIHHOW OMOIMOTEKH BBOJSTCS
JIOJDKHOCTH: TIeJaror-oubimorekaps, OMOIMOTeKaph.

TpynoBsie OTHOIIEHUS PAaOOTHUKOB OMOJMOTEKH M OOIICOOPA30BATEIBLHOTO YUPEIKICHUS
PErylupylTCs TPYIOBBIM JOTOBOPOM, YCIOBHSI KOTOPOrO HE JIOJDKHBI MPOTHBOPEYUTH
3aKkoHoJiaTenbCcTBY Poccuiickoit denepanuu o Tpye.

VI. IIpaBa u 0613aHHOCTH OMOJIHOTEKH"

28. PaOOTHUKY MIKOJIBHOM OMOIMOTEKH UMEIOT MPABO:

a) CaMOCTOSITENLHO BBIOMpPaTh  (POPMBI, CpEIACTBA U  METOJAbl  OMOIMOTEYHO-
MH(POPMALIMOHHOTO OOCITYXKUBaHHUS 00pa30BAaTEIBHOTO M BOCIUTATEIBHOTO MPOLIECCOB
B COOTBETCTBHMHM C LEIAMHU M 33JjauaMH, YKa3aHHbIMU B YCTaBe 00111e00pa30BaTeIbHOTO
YUPEXIECHUS U MOJIOKEHUH 0 OMOIMOoTeKe 00111e00pa30BaTEIbHOIO YUPEXKICHHS;

0) IpOBOIUTH B YCTAaHOBJIEHHOM MNOpsAJKe (aKyJIbTaTUBHbIE 3aHITUS, YPOKU U KPYKKHU
6ubaoTeyHo-6ubIMorpadguUecKux 3HaHUN U HHHOPMAITMOHHON KYIbTYPHI;

B) ONPEACIATh HCTOYHUKH KOMIUIEKTOBaHUS HHPOPMALIMOHHBIX PECYPCOB;

') U3bIMaTh U PEANN30BBIBATH TOKYMEHTHI U3 (DOHIIOB B COOTBETCTBUU C MHCTPYKILHUEH IO
yueTy 6ubnmoTeyHoro GpoHma;

) ONpeAensiTh B COOTBETCTBHM C MpaBWJIAaMH  IIOJIb30BaHUS  OWOIMOTEKOM
00111€00pa30BaTEIBLHOTO yUpexaAeHus, YTBEP)KICHHBIMU PYKOBOJUTENIEM
00111€00pa30BaTEILHOTO  YUPEXKJIEHUS, U IO COMNIACOBAHUIO C POAUTEIHBCKUM
KOMHUTETOM WM HOINEYUTEIbCKUM COBETOM BUIBI M pa3Mephbl KOMIIEHCAIMM yliepoa,
HAHECEHHOI'0 N0JIb30BATEIAMU OUOINOTEKE;

€) BHOCUTh MpPENJIOKEHUS PYKOBOAMUTENIO O0OLIe00pa30BaTENbHOIO YUPEKICHUSA II0
COBEPIIEHCTBOBAHHIO OIUIATHI TPY/a, B TOM YHCIIe HAaA0aBOK, JOTUIAT U TIPEMHUPOBAHUS
pabOTHUKOB OMOIMOTEKH 3a TOTOJIHUTEIBHYIO padoTy, HE BXOJAIIYIO B KPYT OCHOBHBIX
o0si3aHHOCTEl pPAaOOTHUKOB OWONMOTEKH; IO KOMIIEHCALIMOHHBIM MEPOIPHUATHIM,
CBSI3aHHBIM C BpPEAHBIMH YCIOBUSMH Tpyda (OMONHMOTEYHasl TBUIb, MPEBBIIICHHUE
HOpMaTHBa pabOThl HA KOMIIBIOTEPE);

) UMETb €XKETOJJHBIN OTIYCK B COOTBETCTBHUHM C JIOKAIbHBIMU HOPMATUBHBIMU aKTaMU;

3) OBITh TpEJICTaBIEHHBIMH K pa3IMYHbIM (popMaMm MOOIIpPEeHMs, HarpajaM U 3HaKam
OTJIMYUS, IPETYCMOTPEHHBIM U1 paOOTHUKOB 00pa30BaHUs U KYJIbTYpPHI;

M) y4acTBOBaTh B COOTBETCTBUHU C 3aKOHOAATeNnbCcTBOM Poccuiickoit @enepanuu B padorte
OMOIMOTEUYHBIX aCCOLMALIUN UIIH COIO30B.

PaboTHukM OMOIMOTEKHA OOSI3aHbI:

a) 00ecreynTh MOJIb30BATENSIM BO3MOKHOCTh PabOThl ¢ MHPOPMAIIMOHHBIMH peCypcamu
OUONIMOTEKH, KOTOPbIE HE HAHOCAT BPE] 3/10POBBIO U (WJIM) Pa3BUTHIO 00YYaIOIINXCS;

6) obHoBmATH 1 pa3 B Mecsan naHHble U3 DeaepasbHOrO CIHCKAa 3KCTPEMHUCTCKUX
MaTepHaJioB M CBEPATh WX C (DOHJIOM JIUTEpPATYpbl, 3aHOCS UTOTH CBEpKU B <« KypHain
CBepKH OuOIMOTEYHOro (POHAAa CO CIUCKOM OJKCTPEMHMCTCKUX MarepuaioB». Ilpu
BBISIBJICHMM MaTE€pUAIOB SKCTPEMHUCTCKOIO XapaKTepa HAIpaBlsATh WX B KOMHUCCHUIO IO
peBU3UU OMOTMOTEYHBIX (POHIOB JUIsl COCTABIECHUS AKTa U3bATUSA UX U3 (POHIOB;

B) HH()OPMUPOBATH MOJB30BATENEH O BUAAX MPEAOCTABIIEMBIX OMOTNOTEKON yCIyT;

) o0ecreynTh Hay4YHYI0 OpraHU3aluio (OHI0B U KaTaJoroB;
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1) dhopmupoBaTh (GOHABI B COOTBETCTBHH C YTBEP)KICHHBIMU (PeepaTbHBIMU TIEPEUHIMHU
y4eOHBIX H3JaHHMH, 00pa3oBaTeNbHBIMU IpOrpaMMaMH  00Ie00pa30BaTENBLHOIO
YUPEXICHUS, MHTEpecaMH, TOTPEOHOCTSIMA H  3alpocaMH  BCeX  KaTeropui
noJib30Baresiedl, Kotopele He mpotuBopeyaT 4.4. cT.14 denepanbHOro 3akKoHa OT
24.07.1998 Ne 124 -®3 «O06 0CHOBHBIX rapaHTHX MpaB pedbEHka B PDy;

€)  COBEpIICHCTBOBaTh  HWH(pOpManmoHHO-OMOIMorpaduyeckoe ©  OHMOIMOTEYHOE
o0ciTyKMBaHHE MOJIb30BaTENeH;

) oOecneuyMBaTh COXPAaHHOCTb HCIOJB30BAaHUS  HOCUTeNed uHGOpMalUU, HUX
CUCTEMAaTHU3allHIo, pa3MEelICHIE U XpPaHEHUE;

3) obOecreuMBaTh PEKUM PAOOTHI B COOTBETCTBHU C IMOTPEOHOCTSMHU TOJB30BaTENCH U
paboToii 0011e00pa30BaTEIHLHOTO YUPEKICHHS;

M)  OTYHUTHIBATBCA B YCTAHOBJICHHOM  TMOpSAKE  TEeped  PYKOBOJHUTEIEM
00111€00pa30BaTEILHOTO YUPEKACHUS;

K) MTOBBIIIATh KBAJTU(DUKAITUIO.

VII. [IpaBa u 0013aHHOCTH MOJIb30BaTe el ONOJINOTEKHN

[Tonb30BaTenu OMOIMOTEKN UMEIOT MPABO:

a) MoJy4aTh MOJHYI0 WHPOPMAIUIO O cOCTaBe OMOIMoTeyHoro GoHIa, HHHOPMAITMOHHBIX
pecypcax u mpeaoCTaBisieMbIX OMOIMOTEKON yCiIyrax;

0) 1oJIb30BaThCA CIIPABOYHO-OMOIMOrpapuueCcKUM armaparoM OUOINOTEKH;

B) MOJIy4aTh KOHCYJIHTAlMOHHYIO IIOMOIIb B TOUCKE M BRIOOPE UCTOYHUKOB HH(OpMAIH;

') MOJy4aTh BO BPEMEHHOE IMOJIb30BaHHE HAa AOOHEMEHTE M B YMTAJIbHOM 3alie NeYaTHbIC
W3J1aHusl, ayJUOBHU3yaIbHbIE JOKYMEHTHI U IPYrue UCTOYHUKH HH(POPMAIHH, KOTOpPbIE
HE HAHOCAT BpeJ 3J0POBBI0O M PA3BUTHIO YYEHUKOB U HE COJAEPKAT MaTepHalbl
HKCTPEMHCTCKOTO XapaKkTepa,

1) IPOJIJIEBaTh CPOK MOJIH30BAHUS TOKYMEHTAMU;

€) TmoJiydaTh TeMaThyeckue, ¢akTtorpapuyeckue, YTOUHSIOMME W OuOimnorpaduieckue
CIPaBKHU Ha OCHOBE (hoHAa OMOINOTEKH;

) TTOJTy4aTh KOHCYJIBTAIMOHHYIO TOMOIIIG B paboTte ¢ mH(popMaIuei Ha HeTpaIuIIHOHHBIX
HOCHUTEIISIX TPH MOJIb30BAaHUHU DJIEKTPOHHBIM M HHBIM 000PY/I0BaHHEM;

3) y4acTBOBAaTh B MEPOMPHUSATHUSXK, TPOBOAUMBIX OUOINOTEKOI;

M) TOJIb30BaThCS IUIATHBIMU YCIYTaMH, MPEJOCTaBIseMbIMU OUOIMOTEKOM, COTJIaCHO
ycTaBy 00I11€00pa30BaTEIbHOIO YUPEXKACHUS W IOJOXKEHHIO O IUIATHBIX YCIyTrax,
YTBEP)KJICHHOMY PYKOBOJHTEIEM 00I11€00pa30BaTEIbHOTO YUPEKACHHUS;

K) oOpamarbCcs Ui pa3pemeHus KOH(PIMKTHOW CHTyallMd K  PYKOBOJIUTEIIO
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

[Tonb30Bareny OMOINOTEKN OOS3aHBI:

a) coOMroaTh IpaBuIIa MOJL30BAHUS OMOIUOTEKOM;

0) Oepe HO OTHOCUTHCS K MPOU3BEACHUSIM MeuaTH (HE BBIPHIBATh, HE 3arU0aTh CTPAHHUII,
HEe JleNaTh B KHHUraX MOJYEPKUBAHHMA, MTOMETOK), HHBIM JOKYMEHTaM Ha Pa3IUYHbBIX
HOCHUTEIISIX, 000pYJOBAHUIO, HHBEHTAPIO;

B) TOJICPKUBATH MOPSAOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTyIE OMOIHOTEKH,
PacIIoIOKEHHS KApTOUYeK B KaTajorax M KapTOTeKax;

I') TIOJb30BAaThCA IICHHBIMH M CHPABOYHBIMH JIOKYMEHTAMH TOJBKO B TOMEIICHUHU
OUOJINOTEKH;
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1) YOeIUThCS MPU MOJYICHUH JOKYMEHTOB B OTCYTCTBUU J€(PEKTOB, a MPU OOHAPYKEHUHU
npouHpopmMupoBath 00 3ToM paboTHuMka OubmMoTekn. OTBETCTBEHHOCTh 3a
oOHapyKEHHbIE Te(PEKTHl B CIABAEMBIX JJOKYMEHTAX HECET MOCIEeIHUI M0JIb30BaTENb;

€) pacluCBhIBATBCS B YHUTATENBCKOM (OpMymnsipe 3a KaKAbIH MOJTY4EHHBIH JOKYMEHT
(ucxrouenue: odydatomuecs 1 - 4 KaccoB);

) BO3BpalaTh JOKYMEHTbI B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKHU;

3) 3aMEHATh JJOKYMEHTbI OMOJIMOTEKH B CIIydae UX yTPaThl WIK MOPYH UM PABHOLIEHHBIMU
1100 KOMIIEHCHPOBATh yliepOd B pa3Mepe, YCTAaHOBJICHHOM IpaBHJIAMH I10JIb30BaHUS
OMOJIMOTEKOM;

M) TIOJTHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKOM MO UCTEYEHUH CPOKa O0YUEHHUsT M PabOThI
B 00111€00pa30BaTEIILHOM YUPEKIACHUH.

[Topsiiok 1oAB30BaHUS OUOIMOTEKOM:

a) 3anuch OO0ydYalmuxcs O00meo0pa3oBaTeNbHOIO  YUPESKIACHUS B  OHOIMOTEKY
IPOU3BOAUTCS IO CIMCOYHOMY COCTaBy Kjacca B HHAMBHUIYalbHOM IOpSIKE,
NEearorMyeckuX M MHBIX PaOOTHUKOB  OOLIE00pa30BaTEIbHOIO  YUPEXKIEHUS,
poauTenel (MHbIX 3aKOHHBIX IIPECTaBUTENIEH) 00yUaIOIIMXCs - IO NaclopTy;

0) nepeperucrpalus Noiab3oBaTesiell ONOINOTEKN MPOU3BOJUTCS €KETOHO;

B) JOKYMEHTOM, IIOATBEPXkAAIOIIMM IIpaBO IOJb30BaHUS OMOIMOTEKOM, SBISETCS
YUTATENLCKUN POPMYIIAP;

r) yuTarenbckuil Gopmynsp QukcupyeT AaTy BBIAAYM TOJH30BATENIO JTOKYMEHTOB W3
(o2 OMOTMOTEKU U MX BO3BPALICHUS B OMOINOTEKY.

[Topsiok nosibp30BaHus aDOHEMEHTOM:

a) MOJb30BATEIM UMEIOT IPaBO IMOJYYUTh HA JIOM M3 MHOTOTOMHBIX M3JaHUM He Oojee
JBYX TJOKYMEHTOB OJJHOBPEMEHHO;

0) MakCHUMaJbHbIE CPOKU MOJIb30BaHUS JOKYMEHTAMHU:

- yueOHUKHU, y4eOHbIe TOCOOus - y4eOHBIH roJ;

- HAYYHO-TIONYJIsIpHAs, TO3HABATEIbHAS, XY/I0)KECTBEHHAS JINTEpaTypa - 1 Mecsir;

- IEpUOANYECKUE U3/IaHNs, U3/IaHKs MIOBBILIEHHOTO cipoca - 15 auei;

B) TMIOJIb30BaTeId MOTYT MPOMIUTH CPOK TIOJNB30BaHUS JOKYMEHTaMH, €CIIM Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX TOTH30BATEICH.

33. HOpHI{OK IIOJIB30BAHUS YU TAJIbHBIM 3aJIOM:

a) JIOKyMEHTHI, peIHa3HaYE€HHbIE /1151 paOOThI B YUTAJILHOM 3aJIe, Ha JIOM HE BBIJIAIOTCS;

0) SHIMKIONEIUH, CIPAaBOYHMKH, PpEAKHE, LIEHHbIE U HMEIOIIUEeCs B €JUHCTBEHHOM
9K3EMIUISIpE TOKYMEHTHI BBIAAIOTCS TOJBKO Il paOOThI B UNTAJILHOM 3aJI€;

B) 2JIEKTpOHHBIE KHUTH, MP3-mieepbl BbIAalOTCS AJ UCIIOJIB30BAHMSI B YMTAIBHOM 3aje
M B kinacce. OTBETCTBEHHOCTD 32 UCIIOJIb30BAHUE AIIEKTPOHHBIX KHUT 1 MP3-mneepon
B KJIACCE HECET TPENOAABATENb.

IIpaBuia noab30BaHus
0HO0JHOTEYHO-HH(POPMANNOHHBIMH pecypcaMu OMOJIHMOTEeKH.

1. O6uwue nonoscenusn
1.1. Hacrosmme mpaBuiaa  perjaMEHTHPYIOT TOPSAOK  IMOJb30BaHHS — OMOIMOTEYHO-

1.2.

uH(popManmoHHbIMU pecypcamu 0ubmuorekn MOBY COII Ne5 um.H.O.Kpuspomankuna
(manmee Ikobr).

OGecneyeHnne o00Ie00Pa30BATENHLHOTO YUPEKACHUS OHOIMOTECUHO-UH(POPMAITMOHHBIMHI
pecypcamu OCYILIECTBIISIETCS 3a CUET:



~ (eneparbHOTO U MECTHOTO OI0JIKETa;
~ CpeICTB, BeIIEIsIeMOl cyOBeHIIMeH Ha o01ee oOpa3oBanue, BeieneHHBIX OY.
~ 100pOBOJIbHBIX MOXKEPTBOBAHUH FOPUANYECKUX M (PU3UUECKUX JIULL;
1.3. TIIpaBo cBOOOgHOrO W OECIUIATHOTO MOJB30BaHUS OMOIMOTEKONH HMEIOT ydalluecs H
COTPYAHUKH HIKOJBI. brOnamoTeka oOCIyXHMBaeT TakKe POAUTENEH yJalluxcs U JIpyrue
KaTeroOpyH I10JIb30BaTEIEH.
1.4. bubnuoreka NpPeIOCTAaBISCT BO3MOXKHOCThH IOJIb30BaThcs (OHAAMH HH(POPMAITMOHHBIX
pecypcoB:
~ KHWXHBIM (poHIOM (Yy4eOHOI, METOANYECKOH, XyI0KECTBEHHOW, HAYYHO-TIOMYIJISAPHOH,
CIIPaBOYHOM JINTEPATYpOH);

~ (OHJIOM NEPUOTUIECKUX U3IaHUH (KypHAJIbI, Ta3€Thl);

~ (hOHJIOM KOMIIAKT-IUCKOB, ayAMO- U BUJE03AIIUCENH, KOMIBIOTEPHBIMU 0a3aMM JaHHBIX,
cpeactBamu MHTepHeTa,

~ CIpaBOYHO-OMOIMOrpadMUECKUM anmapaToM (KaTajaord, KapTOTEKH ).

bubnuoreka o0CiIy)KUBaAET M0JIb30BATENCH:
~ Ha a0oHeMeHTe (Bbl1aua KHUT Ha JIOM)
~ B YHTAJIBHOM 3aJIC;
~ 1o MexOubnmoreunomy abonementy (MBA) - monydeHue JUTepaTypsl BO BpPEMEHHOE

MIOJIb30BaHKE U3 IPYTHX ONOINOTEK.

1.5. Pexum pabGoTel OHONMOTEKH YTBEPXKICH AMPEKTOPOM cpeaHed mkonbl Ne34 wu

COOTBETCTBYET PEXKUMY PaOOTHI IIKOJIBI.

2. Ilpaesa, o6a3annocmu u 0meemcmneeHHOCMs nOJIb306amerell
2.1. llonvzoeamenu umerwom npaso:
2.1.1. nonb30oBaThcs OeCHIATHBIMHU OMOIHMOTEYHO-UH(POPMALIMOHHBIMH YCIYTaMHU:
~ TOJy4YaTh MOJHYIO WHPOpPMAIIUIO O cocTaBe OmOMMoTeyHoro GpoHaa, HPOPMAITMOHHBIX
pecypcax U IpeaocTaBisieMbIX OUOIHOTEKOM yCIyrax;
~ TIOJB30BAaThCS  CHpPaBOYHO-OMOMMOTpaduueckuM  anmaparoM  OMOIMOTEKH  Ha
TPAJUIIHOHHBIX M AJICKTPOHHBIX HOCUTEIISX;
~ TOJy4aTh KOHCYJIHTAIMOHHYIO MTOMOIIIH B IOMCKE U BBIOOPE MCTOYHUKOB WH(OPMAITUH;
~ TOJIy4aTh BO BPEMEHHOE MOJb30BaHHE Ha a0OHEMEHTE W B YHTAIHHOM 3alie TeYaTHbIC
W3JIaHus, ayJHOBHU3yaJbHbIe JOKYMEHTHI U APYTrue UCTOYHUKU HHPOPMAIIUH;
~ TPOJIeBaTh CPOK MOJIH30BAHMS KHUTAMHU, JOKYMEHTAMU;
~ TOJy4YaTh TeMaTH4ecKue, (akTorpapuyecKkue, YTOUHSIONME W OuOnmmorpaduyeckue
CIPaBKHU Ha OCHOBE (hoHAa OMOINOTEKH;
~ TOJy4aTh KOHCYJIbTAIMOHHYIO TOMOIIb B paboTe ¢ nH(popMaluend Ha HETPATUITMOHHBIX
HOCUTEJISIX, TIPU TIOJIb30BAaHUU AJIEKTPOHHBIM U MHBIM 000pY/I0BaHHUEM;
~ TOJB30BaThCs pecypcamu cetu MHTepHer;
~ TIOJIb30BAaThCA JJIEKTPOHHBIMU y4eOHUKAMH, y4E€OHBIMH H Yy4eOHO-METOAMYECKUMU
MOCOOMSMU, UMEIOIIUMUCS B (POH]IE YUTATHHOTO 3aJ1a;
~ paborarh ¢ oOyuarommmu mporpammamu Ha CD, BbImaBaeMbIx OHOIHOTEKapeM W3
dboHIa MYTHTUMETUHHBIX U3IaHUN OMOIMOTEKH IIKOJIBI, & TAKKE HA JTUYHBIX KOMITAKT-
TINCKaX;



~ COXPAaHATbH HCOGXOI[I/IMYIO I/IHq}OpMaI_II/IIO Ha JIMYHBIC J3JICKTPOHHLIC HOCHUTCIIM IOCIIC
MPOBEPKHU UX YCTAHOBJIEHHOW HAa KOMIIBIOTEpaX aHTUBUPYCHOW MPOrPaAMMON;

~ pacreyaThiBaTh, KCEPOKOIUPOBATh, CKAHUPOBATh HEOOXOAMMYI HH(POPMAIIHIO,
co0Jro/1ast aBTOPCKHE MpaBa.

2.1.2. npuHUMATh y4acTHE B MEPOINPUITHSIX, TPOBOIUMBIX OMOIMOTEKOM;
2.1 3. oka3bpIBaTh MPAKTUYCCKYIO TTOMOIIb OMOIHOTEKE;
2.1.4. na obecnieueHre KOHPUACHIMATBHOCTH TaHHBIX O MOJIb30BATEINE.

2.2.11onv306amenu oubuomexoi 00:a3amnol:

2.3.

2.4.

~ co0o1aTh MpaBuia Moab30BaHMs OMOINOTEKOIH;

~ OEpeXHO OTHOCHTHCS K MPOU3BEICHUSAM IeuaTH (HEe BBIPHIBATh, HE 3aru0aTh CTPaHMUIL,
HEe JleNaTh B KHHUrax NOJYEpKUBAHMM, MOMETOK), MHBIM JOKYMEHTaM Ha Pa3IuYHbIX
HOCHTENSIX, 000PYI0BaHUIO, WHBEHTapIO;

~ TOJJIEP’KUBATh MOPAJOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYyIE€ OMOIMOTEKH,
PaCToJIOKEHUS KapTOUYeK B KAaTalorax U KapToTeKax;

~ BO3BpamiaTb B OMONMOTEKY KHUTH M JPYrue JTOKYMEHTHI B CTPOTO YCTaHOBJICHHBIC
CpOKH;

~ He BBIHOCHTH KHWTH H JIPYTHE TOKYMEHTHI U3 TOMEIIEeHHUs] OMOIMOTEKH, €CIi OHH He
3aMMCcaHbl B YUTATEIHCKOM (QOPMYIISIPE;

~ TIOJIb30BAaTbCAd IEHHBIMU U €IWHCTBEHHBIMH OJK3EMIUIIpAMH KHHI, CIPABOYHBIMH
W3JIAaHUSIMU, KHUTAMH, TOJBKO B IOMEIIEHUHN OUOIMOTEKH;

~ TMpH MOJYYCHHUH MEYaTHBIX M3JaHUM U IPYTUX JOKYMEHTOB M3 OMOIMoTeyHOro ¢oHma
MOJIb30BaTENb JIOJDKEH MPOCMOTPETh UX B OHOIMOTEKE W B cliydae OOHAPYKEHHS
nePeKTOB CcoOOmuUTh, 00 JTOM OWOIMOTEKapro, KOTOPBIA CACNAeT Ha HUX
COOTBETCTBYIOIIYIO TIOMETKY, OTBETCTBEHHOCTb 3a OOHapyXCHHbIE IeQEeKTHl B
CllaBaeMbIX TJOKYMEHTaX HECeT IMOCIICAHNN TI0Th30BaTEINb;

~ TpU yTpaTe U HEYMBIIUIEHHON NOopue U3JaHUN M JAPYIMX JOKYMEHTOB 3aMEHUTh HX
TaKMMHU K€ WU U3IaHUSIMH, IPU3HAHHBIMU OMOIMOTEKOW PaBHOIICHHBIMH.

~ TIOJHOCTBIO PACCUMTATHCS ¢ OMOIMOTEKON MO MCTEUEHUH CPOKa 0OydeHUs WM pabOThI
B IIIKOJIE.

~ co0uoaTh B OMOIMOTEKE TUIIMHY U TOPSIIOK.

JlnuHOE [0  BBIJAETCS BHIOBIBAIOIIMM  y4allUMCS TOJBKO TIOCJIE€ BO3BPAILLCHMS

JUTEpaTyphl, B3SATOH Ha aboHeMeHTe OMOJIMOTEKH; BBIOBIBAIOIIME COTPYJHHUKH

00111€00pa30BaTEILHOTO YUPEKIECHUS OTMEYAIOT B OMOJIMOTEKE CBOM 0OXOHOM JIUCT.

VYMbIlIEHHAsT MOpYa M XMILEHWE KHUT M Jpyroro oOopynoBaHus U3 OUOIMOTEKH

npeaycMaTpuBaeT  YroJIOBHYIO  OTBETCTBEHHOCTh, JMOO  KOMICHCAIIMIO  ymiepoOa

(paBHOIICHHAS 3aMeHa MIPOU3BEICHUSAMHU neyaTH " IPYTUMH

JOKyMEHTaMH, 000pYJOBaHHEM).

3. Oosa3annocmu 6ubIUOMEKU
3.1. Bubauomexa obsa3ana:

~ 00ECTeYHTh TOJIB30BaTENISIM BO3MOKHOCTh IOJB30BATHCS BCEMH WH(POPMAIMOHHBIMA
pecypcamu OMOINOTEKH;

~ 00eCTeYnTh OTePaTHBHOE U KaYECTBEHHOE 00CITY)KUBAHHE MOJH30BATENCH C YIETOM UX
3arpocoB U NOTPEOHOCTENH;



~ CBOEBPEMEHHO HMH(OPMHUPOBATH MOJIb30BaTeNiel 000 BCeX BHAAX INPEAOCTABISEMBIX
yeryr;

~ B Ccly4yae OTCYTCTBUSI HEOOXOOMMBIX TMOJH30BATENI0 W3JAHWN 3ampaliuBaTh HX IO
MEXKOMOJIMOTEYHOMY A0OHEMEHTY U3 IPYTUX OMOINOTEK;

~ TPEJOCTABIATh B IOJIB30BAaHME KATAJIOTH, KAPTOTEKH, OCYIIECTBIATH Ipyrue (Hopmbl
O6u0IMOTEeYHOTO MH)OPMUPOBAHMS,

~ HW3y4YaTh NOTPeOHOCTHU MOJIb30BaTeNel B 00pa3oBaTesibHON HHPOpMALIHH;

~ BECTH KOHCYJIbTAIMOHHYIO paboOTy, OKa3blBaTh IOMOIIb B IIOMCKE U BBIOOpE
He0OXOIMMBIX U3JaHHi; MOUCKY nH(popManuu B cetu MHTEpHET;

~ MPOBOIUTH YPOKU MH(OPMALIMOHHON KYJIbTYpHI,

~ BECTH YCTHYI0 M HArSIIHYI0 MacCOBO-MH(OPMALMOHHYIO pPabOTy: OpraHH30BHIBAThH
BBICTaBKM  JIUTEpaTypbl, Oubmuorpaduueckue o0030pel, [uum  uHQOpMaLUH,
JTUTEepaTypHbIC Beuepa, UTPhl, MPA3AHUKU U IPYTUE MEPOIIPHUITHS;

~ COBEpIIECHCTBOBaTh pabOTy C TMOJB30BATENISIMU IYTEM BHEAPEHHS IEPEIOBBIX
KOMITBIOTEPHBIX TEXHOJIOTHUH;

~ CHCTEMaTHYECKH CIIEIUTh 32 CBOCBPEMEHHBIM BO3BPAIICHHEM B OMOIMOTEKY BBITaHHBIX
MPOU3BEICHUI NIeYaTH;

~ o0ecreynTsb Moib30Bareneii HEOOXOAMMOM JINTEPATYPOil B KAHUKYISIPHOE BPEMS;

~ TMPOBOJUTH B Hayalle yueOHOI0 rojia eXKEeroHyI0 MepeperucTpauio Nojib30BaTeNei;

~ o0ecreynTh COXPAaHHOCTh M PAIMOHAIBHOE HCIIOJIb30BaHUE OWOIHMOTEYHBIX (OHJIOB,
cO3J1aTh HEOOXOIUMBIE YCIOBUS JUIS XPAHEHUS JOKYMEHTOB, SJIEKTPOHHBIX KHUT, MP3-
TJIEepOB.

~ TPOBOAUTH MEJIKHHA PEMOHT U CBOEBPEMEHHBIN IIEPEIUIET KHUT, IPHUBJIEKas K ITOU
paboTe OMOIMOTEYHBII aKTHB;

~ CIIOCOOCTBOBATH (OPMUPOBAHUIO OUOIMOTEKHM KaK IEHTpPa padOThl C KHHUTOW W
nH(popmanuen;

~ CO3/1aBaTh U NOJIEP>KUBATh KOM(OPTHBIE YCIOBUS JUIsl paOOThI YUTATENEH;

~ 00ecneynTh peKuM paboThl B COOTBETCTBUU C MOTPEOHOCTAMHU Y4eOHOTO 3aBE/ICHUS;

~ OTYHTHIBATBCSA O CBOCH JEATENILHOCTH B COOTBETCTBHH C [lonmoxxenmeM o OmOiIHMOTEKE
IITKOJIBI.

4. Ilopaook nonv3zoeanus OudIUOMEKOI

4.1.

4.2.

4.3.

4.4,

4.5.

3anuch Moyib30BaTesiel MPOBOAUTCS Ha AOOHEMEHTE B MHIUBUYaTbHOM MOPSIKE.

Ha xaxgoro momnb3oBarensi 3amoiHIETCS YUTATENbCKUNM (QOpMYIslp YCTaHOBIEHHOTO
oOpa3sia.

[Ipu 3ammwicu TONB30BATENN OJDKHBI  O3HAKOMHUTHCS € TpaBUJIAMHU  TOJI30BAHUS
OMOIMOTEKOW M TOATBEPIUTH O0S3aTENIHCTBO 00 WX BBHIMIOJIHEHUH CBOEH IOJIUCHIO Ha
YUTATEIHCKOM (HOPMYJIsIpE.

Yutatenbckuit GOpMymsip SBISIETCSI TOKYMEHTOM, yIOCTOBEPSIOMUM (DaKT U JIaTy BBIAAYN
MOJIb30BATENI0 MEUYaTHBIX W JAPYrUX HCTOYHUKOB HMH(OpPMAIMM U HUX BO3BpAIICHHS B
OnOIMOTEKY.

OOMeH mpou3BeACHMI TEYaTh MPOUZBOIUTCS MO TpaduKy pabOThl, YCTAHOBICHHOMY
OMOINOTEKOM.

5. Ilopaodok nonvzosanus abonemenmom

5.1.

MakcuMasbHbIe CPOKH TIOJh30BAHUS JOKYMEHTAMH:
~ y4eOHUKHU, yueOHbIE TOCOOHS — YUeOHBIH ToI;



~ HAY4YHO-TIOMYJISIpHasi, O3HABATENbHAs, XyJOKECTBEHHAs TuTeparypa — 1 mMecsy;
~ TEpUOIUYECKUE M3/1aHus, U3/IaHHs MTOBBIIIEHHOTO crpoca — 15 aHei;

5.2. Cpox mosib30BaHMsI MOXET OBbITh NMPOJJICH, €CIM Ha W3JJaHWE HET CIpOoca CO CTOPOHBI
JPYTUX YUTaTeNel, UM COKpPAILEH, €CIIU U3/1aHue M0JIb3YEeTCs MOBBIIIEHHBIM CIIPOCOM HIIH
UMeeTCsl B €IMHCTBEHHOM 3K3eMIuisipe. He mojuiexaT Bblaue Ha AOM pelKue, LIEHHbIE U
CIPAaBOYHBIC U3/1aHUS.

5.3. Ilonb3oBatenu (3a MCKIOYEHHWEM ydammxcs 1—4  KjaccoB) pacHUCBIBAIOTCS B
YUTATENECKOM (DOPMYIISIpE 32 KX IbIid HK3EMIUIIP U3/1aHUM.

6. Ilopaook nonb308anus YUmMaabHLIM 3A710M.

6.1. Jluteparypa, mpenHazHaueHHas JUIs HUCIOJB30BAaHUS B YHTAJIBHOM 3ajie, Ha JIOM HeE
BBIIAETCS.

6.2. DHUOMKIONEINH, CIIPABOYHBIC M3/JaHUS, PEKUE U LEHHbIC KHUTH, W3JIAHH, TTOJyYCHHBIE
0 MEXOMOIMOTEUHOMY a0OHEMEHTY, BBIIAIOTCS TOJIBKO B UNTAJILHOM 3aJle.

Yucno npousBeneHU meyaTh W APYrMX JOKYMEHTOB, BBIIABAEMBIX B YHUTAJIBHOM 3ajle, HE
OTPaHUYEHO.

6.3. 3a uHbopmanuio, NOIy4YeHHYIO U3 ceTU MHTepHET HEeCET OTBETCTBEHHOCTH I10JIb30BaTElb,
0 uéM OH pacnuceiBaerca B KHure perucrpanuu 3anpocoB MOJIb30BaTeNEH YUTAIbLHOTO
3ana.

7. Ilopaook pabomwt ¢ Komnvlomepamu.

7.1. Paspemaercs paboTa 3a OAHMM I[EPCOHAJIBHBIM KOMIIBIOTEPOM HE 0Oo0jiee JIByX YEIOBEK
OJTHOBPEMEHHO.

7.2. BxiroueHuMe M BBIKJIIOYEHHE KOMIBIOTEPOB  IMPOM3BOAUTCS TOJBKO PaObOTHUKOM
OMOTUOTEKH.

7.3. PaGota C KOMIBIOTEPOM  HPOU3BOAUTCS COIJIACHO YTBEP)KJIEHHBIM CaHUTApHO-
TUTUEHHYECKUM TPEOOBAHUSM.

7.4. Tlonp3oBatenu o00s3aHBI HE  JONYCKAaTh TIOMAJaHUsl BHYTPb  KOMIIBIOTEpA |
nepudepun MOCTOPOHHUX MPEIMETOB, KHUAKOCTEH U ChITYYHX MaTEpUasoB.

7.5. Ilo BceM BompocaMm mnoucka HH(popmauuu B ceTd VHTEpHET mOJb30BaTENb MOKET
00paTuThCsl K COTPYAHUKY OUOINOTEKH.

8. Ilopsaook evloauu u npuéma yueOHUK08 u yueoHvIX nocoouil

8.1.Y4eOHUKHN BBIIAIOTCS B Hadaje y4eOHOro roja MoJ MOJIMUCh MHIUBUAYAIBHO KaXKIOMY
yueHuKy (9-11 kmacchl), A7 ydalMXcsi HadajdbHOM, OCHOBHOM INIKOJIBI Y4E€OHMKH
MOJy4yaeT KIJIACCHBIM pyKOBOAMTENb; (akT Bbllauu (uxcupyercs B «KypHase Bbl1auu
Y4E€OHUKOBY.

KiaccHblit pykoBOIUTENb pacnpeiesisieT YICOHMKU MEXIy ydJallduMHUCSA, B TE€YCHHE y4eOHOTO
rojia CiIeAuT 3a UX COXPAaHHOCTbIO U OepeXHbIM OTHOLIeHHuEeM. B koHie ydyeGHOro roaa
y4€OHMKHU CHAIOTCS B OMOIMOTEKY B MOJHOM O0BEME, O YEM BHOCHUTCSI COOTBETCTBYIOIIAS
3anuck B <«OKypHan BbiauM yuyeOHHMKOB». Ilpn HeEoOXOOMMOCTH BBIAAYM YUYEHHMKY
y4eOHUKOB Ha JIETHUH MEPHO/, 3aIUCh IPOU3BOAUTCS B POPMYJIIpE YUCHUKA.

8.2.Cnaua u BblZJaua Y4E€OHHMKOB OCYHIECTBISIETCS MO rpaduKy, YTBEPKIAEHHOMY TUPEKTOPOM
IIKOJIBI.

8.3.YueOnble mocoOusi, Yy4eOHUKHM, TIOJy4YEeHHbIE B OrPAaHUYEHHOM KOJIMYECTBE U
npelHa3HayeHHble I paboThl Ha YypOKax, BbIAIOTCA B KAOMHETHI MMOJA JINYHYIO
OTBETCTBEHHOCTH YUHUTEJIS.



